
Brenchley and Matfield Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 3{ March 2021

Sections 20(2) and 25 of the Local Audit and Accountability Act2AM

Accounts and Audit Regulations 2015 (Sl 20151234)

The audit of accounts for Brenchley and Matfield Parish Council for the | ,n,. norico and secrions 1, 2 & 3
year ended 31 March 2021 has been completed and the accounts have I gr{:lcARmustbe.pubrished

I by 30 SepEmber. This mustbeen published. I fi"i;;fibricagononrhe
smaller authority's website.
The smaller authority must
decide holv long to publish the
Notice for; the AGAR and
external auditor report must be
publidy availade for 5 years.

2. The Annual Governance & Accountability Retr;rn is available for
inspection by any local govemment elector of the area of Brenchley and
Matfield Parish Gouncil on application to:

lnsert the name, positjon and
addle$ ofthe pe6on to whom
local govemment electors should
apply b inspect tie AGAR

lnsert the hours during which
inspection rights may be
exerclsed

(a)

Announcement made by: (d)

Date of announcement (e) Tl g€a-rgl^ABa 2D2-l

Notes

(c) lnsert a reasonable sum for
copying costs

(d) ln$ert the name and position of
person placing the notice

(e) lnsortthe daE of placing of th6
notice

3. Copies will be provided to any person on payment of E I (c) for each
copy of the Annual Govemance & Accountability Retum.

a(_
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Annuail Governance and Accol.rmtabilrty Return 2029t21 Pant B

To be corrpleted by l-ocal Councils, interna! Drainage Boards and other SnnallerAuthorities*:
" where the higher of gross income or gross expenditure exceeded €2S,000 btrt did not exceed

16.5 rnillion: or
" where the higher of gross income or gross expenditure was t2s,000

or less but that:
. are unabtre to certify themselves as exernpt {fee payable}; or. have requested a limited assurance review {fee payable}

Guidas?ce *otes os'! coixpieti:.lg part 3 of tfue Anr:ua! Governasrce and
Accce..ar:tability Retu rn 2fi2*l2i
1. Every smallerauthority in England that either received gross income or incurred gross expenditure

exceeding t25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with proper practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
'The Annual lnternalAudit Report must be completed by the authority's internal auditor.
' sections 1 and 2 must be completed and approved by the authority.
" Sectiocx 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1. Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding t2S.000 or an authority with
neither income nor expenditure exceeding €25.000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emait or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of f4O +VAT:

' the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2021
' an explanation of any significant year on year variances in the accounting statements
' notification of the commencement date of the period for the exercise of public rights
. Annual lnternalAudit Report 2020t21

Unless requested, do not send any additional documents to your external auditor. Your external auditorwill
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 20'15. authorities must publish the following information on
the a uthority website/webpage:
Before 1 July 202l authorities must publish:
' Nctice cf the perioci for the exercise cf public rights anci a declaraiion that the accounting statements

are as yet unaudiied;
' section'l -Annuai Governance staiernentzozalzl, app:'oved and signed. page4
' sectiosr 2 - Accounting statenrents 2020/21. apprcved ancl signed. page 5
Not later than 30 September 2021 authorities must publish:
. Notlce of conclusion of audit
" Section 3 - ExternalAuditor Report and Certificate
' Sections 1 and 2 of AGAR inclirding any amendrnents as a result of ihe iimiied assurance review.
It is recommended as best practice, to avoid any potential confusion by localelectors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum refened to in theAccounts and Audit Regulations 2015.
Throughout. the words 'extemal auditor'have the s3me meaning as the wods 'local auditor' in the Arcounts and Audit Regulaions 2015.

'for a complete list of bodies that may be smatler authorities refer to schedute 2 to the Local Audit and Accountability Act 2014.

Annual Governance andAccountabilitv Return 202Ol2j parl 3
Local councils, lnternal Drainage Boards and other smallerAuthorities"

Page 1 of6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2AZAIZ',

' The authori$ must comply with Proper Practiaes in eompleting Sections 1 and2 of this AGAR. proper
Practices are found in the Practfioners'Gurde* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auAitor.

' Make sure that the AGAR is complete (no highlighted boxes left empty), and is property signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incuned.

' The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

' Use the checklist provided below to review the AGAR for completeness before returning it to the externat
auditor by email or posi (not boih) no later thar:r 30 June 2021.

' The Annual Governance Siatement (Section 1) rnust be approved on the same day or before the Accounting
statements (section 2) and evidenced by the agenda or minute references.

' The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider approve and sign the accounts.

' The RFO is required to cornmence the public rights period as soon as practical after the date of the AGAR approval"

' Do not send the external auditor any information not specifically reguested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statemenis (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in he Practitioners' Guide*.

' Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

' lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additionalcosts may be incurred.

' Make sure that the accounting statements add up and that the balance carried forward frorn the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of ZA2\.

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the authority wehsiteiwebpage the information required by Regulation 1S (2),
Accounts and Audit Regulaticns 2015, inctuding the period for the exercise of public rights and the name'and
address of the external auditor before 1 July 2021.

"Govemance and Accounfubility for Smatter Authorities in Engtand - a Practitionerc' Guide to Proper pracA,ces,
can be downloaded from www.nalc,gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 202A121 pafi.3
Local councils, lnternal Drainage Boa'rds and other smallerAuthorities"

All sections Have all highlighted boxes have been completed? {
Has all additional information requested, including the dates set for the period
forthe exercise of public rights, been provided forthe external auditor?

lnternal Audit Report Haveallhighlightedboxes been completed bythe intemalauditorand explanationsprovidedi

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approvat meeting? I
Has an explanation of significant variations from last year to this year been published? {
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8? /
Has an explanation of any difference between Box 7 and Box 8 been provlded? {

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporete is a
sole managing trustee? NB: do not send trust accounting statements unless requested {

Page 2 of 6



Brenchley and Matfield parish Council

www. Brenchleyandmatfield.co. uk

During the financial year ended 31 March 202'1. this authority's internal auditor acting independenfly and on the basisof an assessment of risk' carried out a selective assessment of compliance with the ,i,r"r",it pro.edures and controlsin operation and obtained appropriate evidence from the authority.
The internal audit for 2a2on1 has been carried out in accordance with this authority's needs and planned coverage.on the basis of the findings in the areas examined, the internil iuoit-conctusions are summarised in this table. Seiout below are the objectives of internal control and alongsid" ar" tf',e internat audit conclusions on whether. in allsignificant respects, the control objectives were being alni"ueo ir',liougr]ort the financial year to a standard adequateto meet the needs of this authority.

Annual [nternaE Audit Report ZTZOnn

A. Appropriate accounting records have been properly kept the financiai year
B. This authority complied with its financial regulations. payments **r".uppolilIiinGffill

expenditure was approved and VAT was approplately acccunted for.
Thisauthorityassessedihesignificaniriskstoachievingit.on;@
of arrangements to manage these.
The precept or rates requirement resulted frorn an adequate urogeiary process; progress against
the budget was regularly monitored; and reserves were appropriate.
Expected income was fully received, based on correct prices. prop"rry ,ec*oed and promptly
9gt9O, and VAT was appropriatety accounted for.

PettycashpaymentswereproperlySuppoftedbyreceipts,,rrputtvffi
and VA.T appropriately accounted for.

I 
c ::31::::lfl"^f:. and ailowances to members were paid in .""ord"niJi,Glt'E"rtnoiflE

approvats, and pAyE and Nl requirements were properly applied.

i iJ.4i!"t and investments registers were and accurate and properly marntained.
L Periodic bank account reconciliations were properly carried out the year.

Signature of person who
carried out ihe internal audit

J' Accounting statements prepared during the year were prepared on the correct accounting oasis lrecerptsand payments or income and expenditure), agreed io the cash book. supported by an a-dequate audlt
trail from underlying records and where appropriate debtors and creditors were recorded
lf the authority certifieci itself as exempt from a limited assurance review in 20igl2oJt ,et the
exemption criteria and correctly declared itself exempt. lli ihe airthcrlty nad a iiniie,j as-s.rience
revgv,r a; iis 2019/2A AGAR iick'no! ccvercc,,:

; L. lf the authority has an annual turnover not exceeding i25t0& ,t publish", infonnation on a websiteTi webpage up to date at the time of the internal audit rn accordance with the Transparency code forI smaller authorities.

i M. The authority during the previous year (2019-20) correcrly prouioEJEiii" period for the exercise o?public rights as required by the Accounts and Audit Regutaiions ieicenced !:y the nogce pubtishec
on lhe ,.'.tebsite anc/or aulhorii'y' epproved ninuies :cnitrning ihe dafes s€1,)

The authority has compfied with the publication r.equirements ro, zotsl2o AGAR
isee AGAR Page i Guldance Ncfesj

C. (For local counci[s only]
Trusi funds (including charitable) - The council met its resoonsibilites as a trustee.

Date(s) internal audit undertaken Name of person who carried out the internal audit

David J Buckett
zil1At2020 20t042a21

J 7. {*"^Ldk Date 2014412021

"[f the response is 'no'please stete the implications and action being taken to address any weakness in control identified(add separate sheets if needed).
*N9tq: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and when it isnext planned; or, if coverage is not required, the annual intemal araii ieJort ,rst explain why not laoJseparate sheets if needed).

Annual Governance andAccountability Return 2O2Ol21 parl 3
Local councils, lnternal Drainage Boaids and other smallLrAuthorities

li

i;

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Page 3 of 5



Sectiori 1 - Annual Governance Staternent ZAZWZI

We acknowledge as the members of:

Brenchley and Matfield parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021 ,lhat:

1- We have pu! in place arrangements for effective financial
management during the year, and for the preparation of
the accounting stalements.

2. We maintained an adequate system of inlernal control
lncluding measures designed to prevent and detect fraud
and conuption and reviewed its effectiveness.

3. We iook all reasonable steps to assure ourselves
that there are no matlers of actual or potential
non-compliance with laws, regulations and proper
Practices that could have a significant financial effect
on the ability of this authority to conduct iis
business or manage its finances.

4- We provided proper opportunity during the year for
the exercise of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

We mainlained throughout the year an adequate and
effeciive system of internal audit of the accounting
records and control systems.

We considered whelher any litigation, liabilities or
commitments, events or lransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate have included them
in the accounting statements.

9. (For local councils only) Trust tunds inctuding
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)lassets, inclLding
financial reporting and. if required. independeni
examination or audit.

"Please provide explanations to the external auditor on
authority will address the weaknesses identified. These

This Annual Governance Statement was approved at a
meeting of the authority on:

.o+ fa{l >t
and recorded as minute reference:

8."1

www. brench leyandmatfi eld. co. u k

i preparcd its accounting statements in accordance

i 
with the Accounts and Audit Regulations.

t;{

ii

has anly done what it has the legal powil ta do and has
complied with Proper Pnctices in doing so.

i during the year gave all persons interested the oppoftunity to
I inspect and ask quesrbrs about this authority's accounts.

considered and documented the financial and ather risks it
faces and dealt with them properly.

ananged for a compelent person, independent of the financia!
cantrcls and procedures, to give an objective view on whether
internal controls meet the needs of this smallet authority.

disclosed everything it should have about its business activity
during the year including events taking plece after the yeet
end if relevent.

has met all af its responsibilities where, as a body
corponte, I ls e sole managing trus.tee af a local
trust ot trusts.

a separate sheet for each 'No' response and descrlbe how the
sheets must be published with the Annual Governance Statement.

Signed by the Chairman and Clerk of the meeting where
approval was given:

i made prcpet arangements and accepted responsibilf
i lor saleguarding the pubtic money and resources in
I its charge.

-{.*arc'--u_- (--\ct,-

lB"

i

I

Chairman

Clerk

5" We carried out an assessment of the risks facing this
authority and look appropriate steps to manage those
ii.i., i"lr'oi.Jtln";;J';;;il;;;il;il;"u,ioro, li /
external insurance cover where required.

7. We took appropriate aclion on all matters raised
in reports from internal and external audit.

Annual Governance and Accountabilitv Return
Local Councils, lnrernal Drainage Boa'rds and

2020121Parl3
other Smaller Authorities"
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Section 2 - Accounting Statements 20Z0lZ1 for

Brenchley and Matfield Parish Council

2. (+) Precept or Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

5. (-) Loan interesVcapiial
repayments

6. (-) All other payments

7. (:) Balanres carried
forward

8. Total value of cash and
short term investments

88,947

32,430

89,749

s8,534

58,534 74,474

Total balances and reserves at the beginning of the year
as recorcied in the frnancial records. Value must agree to
Box 7 of previous year.

l, Total income or receipts as recorded in the cashbook less
35,444i the precept or rates/levies received (line 2). lnclude any

grants received.

Total expenditure or payments made ta and on behalf

^fi 
AOT of all employees. lnclude gross sa/aries and wages,

i employers Nl contributions. employers pension
contibutiorc, gratuities and severance payments

^i Totat expenditure or payments of capital and interest
0i maOe during the year on the authority's bonawings (if any)

I Total expenditure or payments as recorded in the cash_
89,114i book /ess sra,f costs (line 4) and loan interest/capitat

line

The sum of all current and deposit bank accounts. cash
holdings and shoft term investments hetd as at 31 March -
To agree with bank reconciliation.

9. Totat fixed assets plus
long term investmenis
and assets

481,876

i 10. Total borrowings
I

I

'

j 11. (For Local Councils Only) Disclosure note
re Trust funCs (including charitable)

Date 20104t2021

.^^ ^^_i The value of all the propefty the authorityowns- it is made-
482.667i up of.atl its rixed assels and tong term investmenfs as at 

li 31 March. 
l

I certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

2r*-A-, ^
i_ rfz_\ 4^.

The Council. as a bady corparate. acfs as sole trustee for
and rs responsibte for Trust funds or assets

! ,\ 8 lhe figures in ihe acccunting statements above cjo
I not include any Trusl transactions.

I conflrm that ihese Accounting Statements were
approved by this authority on this date:

crl0s i2j

as recorded in minute reference:

8,L
Signed by Chairman of the meeting where the Accounting
Statements were approved

The outstanding capital balance as af 37 March af all loans
fram third pafties (including ?WLB)

4*tt..-

Page 5 of 6
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Section 3 - Externa! Auditor Report and Certificate 2019120

ln respect of BRENCHLEY AND MATFIELD PARISH COUNCIL- KEOO42

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance wilh Proper Pracflces which:

. summarises the accounting records for the year ended 31 March 2020; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with lnternational Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019120
the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR), in our opinion the information in
;tions 1 and 2 of the AGAR is in accordance with Proper Practices and no other mattershave conie to our attentioh giving cause for concem

legislation and regulatory requirements have not been met

matters not afiecting our opinion which we draw to the attention of the authority:

None,

3 External auditor certificate 2019120
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for the year ended 31
March 2020.

Extemal Auditor Name

PKF LITTLEJOHN LLP

Extemal AuditorSignature ri;n ./-t t (( { t l-" Date $ngnOZO

" Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews for 2019120 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

AnnuatGoviirnance ancinccouriiaOitity neturn z01U2d 
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