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Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term ‘local council® includes a Parish Meeting, a
Farish Council and a Town Council

The annual return on pages 2 to 5 is made up of four sections.
ane completed by the person nominated by the focal councl.
is completed by the external auditor appointed by the Audit Commission
is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2014

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incomect
returns require additional external audil work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2014, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date,

Your external auditor will identify and ask for any additional documents needed for audil. Therefare,
unless reguesied, do not send any original financial records {o the external auditor,

Audited and certified annual returns will be returned to the local council for publication or public
disptay of sections 1, 2 and 3. You must publish or display the sudited annual retum by 30
September 2014

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

More guidance on complieting this annual return is avaifable in the Practiioners’ Guide for local councils
that can be downloaded from www.nalc gov.uk or from www.slce.co.uk

Page 1of &




Section 1 — Accounting statements 2013/14 for

Entar nama of
reporting body here:

BlevchieY (ARISH

Council/Mestinm:

Readers should note that throughout this annual return references to a ‘local council’ or "council® also

Kotes e glsdance

Plagse mund &l figures © neareat £1 Do not lapve any boxes

Blank ampd repart £0 or N balences. All figures must-agmes o
undesiying fmEncat records

refate to a parish meeting.
¥ear sndi
31 Maih : Mirch
203 2044
E E
1 Baances
Rt 2n68eq 2512
! e 55000 %5000
s 22452 83575
4 |-} Staff cosls
1635 16276
" itameicapkal
:'I;payman'lsl M-‘r_ M‘—
" pmens 56319 314980

7 |=) Balances
carmiad forward

& Total cash and
Skl 1Emm
investments

9 Total fixed assets
plus obfer lang
term investmeanls
and assats

10 Total borrowings

N Ne
11 Disclosure wen
note
Trust funds
fincluding V/
chantable)

Total balances and reserves al the beginning of he year a5
recorded in the fingncial records. Value must agresto Box T of

prEVIOLS YEad

Total amount of precept recenved or reoeivable in the year

Totad income ar receipls as recordad in ke cashbook ess the
precept received (ine 2], Include any gramts recerved here,

Total expendiure or payments made to and on behall of all
employesas. Inclede salanes and wages, PAYE and Nl lemplovees
and empioyers), pansion conlributions and employment expenses,

Todal expendilure or payments of capifal and interest made during
the yearon the council®s bosrowings (Il any|,

Tolal expenditure or payments as recorded in the cashbook ks
staff costs (line 4) and loan interest/capital repayments ling 5).

Total balances and reserves at the end of the year,

‘2.{]24' [ 67 B30 Mustequal (1+2+3) - (4+5+6)
25121l 62830

fél’-ﬂﬂl I L‘.S f ﬂ ?l ‘::;tﬂt: plus other long term assels owned by the council as at 31

The surm of all current and depesit bank accounis, cash holdmgs
ard shart term invesiments heid azal 31 March = lo agree wih
hank reconciliation,

Theorginal Asseland Investment Regster value of all fixed

The nutstanding capital balance as at 31 March of all lnans from
third parties (ncluding PWLEI

Tha council scls as sofe trustee lar and s responsiole for

managing frust funds or assets. The figures n the accounting

'/— statements above do not include amy frust transactons.

| certify that for the year ended 31 March 2014
the accounting statements in this annual return
prasant fairly the financial position of the council
and its income and expenditure, or properly
present receipts and payments, as the case may
be,

Date

| confirm that these accounting statements were
approved by the council on this date:

2|k (19— -
and recorde minute reference:
1/«4&2& et 1666 1em &
Signed by Chair of the meeting approving these
accounting statements.

|

2{e] 1+

Date
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Section 2 — Annual governance statement 2013/14

We acknowledge as the members of:

BreNcHieY Fhgisy Caunidesting
our rasponsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect o the accounting statements for the vear ended 31 March 2014, that:

Agresd = | "Yes
masns that he- counail

Yas | MNo*

1 We approved he accounting statemants preparad in

accordanca with tha reguirements of the Accounls and

Audit Regulations and proper praclices
2 We maintained an adequate systam of internal contral,

including measures designed o prevent and datect frawd

and corupbion and raviewed iis effacivansass,

prepared itg accounting statements m the
V way prescribad by law

madsa propar arrangements and accepied
responsibility for safeguarding the public
money and resources in its charge.

has only dona what it has the legal powsar
te do-and has complied with proper
practices in doing 0,

3 Wetook all reasonable steps 1o assure ourselves that there
are na matters of actual or patential non-complance with
lanws, reguiations and propar praclices thal could hawve a
significant financial effect on the shility of the council to
conduct its business or on its finances

4 Wa provided proper opportunily during the year for the
exercise of electors” rights in accordance with the
requirements of the Accounts and Audil Regulations,

during the year has given all persons
interested the oppoctunity to mspect and
aak gquesticns about the councils accounts,

conaiderad the financial and oihar risks A
faces and has deall with them propery.

5 Wa carried out an assessment of tha risks facing the
counel and ook appropriale slops o manage thase risks,
inciuding the introduciion of intermal coniroks ard/or
exfernal insurance cover wihere requirsd.

6 Wea maintained throwghout the year an adequate and
effactive systamof internal audit of the councll accounling
records and confrol systems

arranged for a competent parson,
independent of the financial comrols and
proceduras, o gva an abjaclive view on
whather inlernal comirols mest the needs of
the council,

N 1B |

responded fo matters brought to ds

T We ook appropnate action on all matters raised in reparts "/~
attention by intermal and external audi.

from internal and external audi.

8 We considered whather any likgabon, liabilities or
commitments, events of transactions, ooourning either J

disclosed averything it shauld have about
its business aclivity durmg the year
incleding evenls taking piace after the year-
and If rekevant.

during or after ihe year-end, havea financal mpact on the
councit and, where appropriate have included tham in the
accounting statamants.

8 Trustfunds Gncluding charitable) — In our capacily as the smm has met all of ks responsibilities where it is
managing trustee we dischargad our responsibility in relation a sofe managing trustee of a ocal tnest or
to the accountability for the fundisiasseds. including financial trusts.
reporting and, If required, independent examinaton or audit, y/

This annual governance statement is approved Signed by:

by the council and recorded as minute reference Chair

2[6 /iy o 1644 rent 8 dates 2 1lo | 19—

dated -:_]1,,,{ i Signed by: /
Clerk -
dated

6/l
*Mote; Please provide explanations lo the axternal auditor on & separate Emm- for each ‘Mo’ response.
Describe how the council will address the weaknesses identifisd.
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Section 3 — External auditor certificate and opinion 2013/14
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2014 of

BRENCHLEY FARISY — comcinnmrs

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management |5 adequate and effective and
that It has a sound system of internal control. The councll prepares an annual relurn in accordance
with proper practices which;

= summarises the accounling records for the year ended 31 March 2014; and

= confirns and provides assurance on those matlers that are important to our audit responsibilities.

Cur responsibility 15 to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to raport whaether any
matters that come to our attention give cause for concern that relevant legisiation and regulatory
requirements have not bean met,

External auditor report (ackE0042)

Except for the matters reported below, on the basis of our review, in our opinion the information in the annual retum is in
accordance with proper practices and no matters have come to our attention giving cause for concem that relevant
legislation and regulatory requirements have not been met.

»  Section 1 Box 9 Information received from the Body indicates that the assets have been revaluad to current
insurance value. Please note that proper practice, as specified in the Practitioners’ Guide, only requires that
assets are recorded at their original cost and no adjustment is required until disposal. Where ariginal cost is not
known a proxy such as insurance value may be used but this value should remain constant thraughout the
period of ownership and not be revised to reflect current values,

* The Body was unable to provide documentary evidence to demonstrate it has reviewed the effectiveness of
internal control arrangements during the year.

= The Body was unable to provide documentary evidence to demonstrate risk management has been considered
by those charged with governance during the year,

Other matters not affecting our opinion which we draw to the attention of the Council:

e The Annual Return was nat fully completed before submission for audit. The Body name has been omitted from
Section 4.

External auditor signature ﬁ;{,,r{cif A : EZ%? S <O
Fd

External auditor name

PKF Littlejohn LLP Hate ‘i;_,—-"'ﬂ - | &4

MNote: The auditor signing this page has been appointed by the Audit Commission and is reporting o
you that they have carried ocut and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication enfitied Statement of Responsibilities of
Auditors and of Audited Small Bodies,

Page 4 of 6




Section 4 — Annual internal audit report 2013/14 to

CouncilMeeting

The council's Internal audit, acting independently and on the basis of an assessment of risk, carried
oul & selective assessmeant of compliance with relevant procedures and conirgls expected to be in
operaticn durnng the financial year ended 31 March 2014

Internal audit has been carried out In accordance with the councd’s needs and planned coverage. On
the basis of the findings in the areas examined, the Internal audit conclusions are summarised in this
table. Set oul below are Lthe objectives of internal control and alongside are the Intemal audit
conclusions on whether, in all significant respecls, the confrol objectives wers beaing achisved
throughout the financial year to a standard adequate to meet the needs of the council.

InteErmal contred | objective Anrend’’ Fisass Chooss
oy one of the following

Yoz MNo® 'Nol coverad*

A Appropnale accounting records heve been kept propery hnoughout the year, /

B The counci's financial requiabons have been mel, payments were suppored by invoices, /
all expenditure was appmved and VAT was appropriakely accounted for,

= The council asssssad the significant rieks 1o acheswing ite objectives and reviewsed the
adequacy of arrangements fo manags thase, ..',‘

0 Theannual precept requsrermnent resulied from an adeguate budgetary process; prograss
agamsl the bedast was regularly monidossd: and esanes wers sppropnats:

E  Expeciadipcome was fully received, based on cormect prices, property recorded and
prompily. banked, and VAT was appropriataly accounted for V‘r

F o Patly cash paymants warg propasly supposted by recepls, all petly cash expanditure
was approved and VAT approprialely acoounted for H‘

iz Saanesioemployess and alpwances (o members were paid in accordance with counci /'
approvals, and PAYE and NI mequisamants wete progarly applied,
H  Assetard investimenls regsters wene compete and accurate and propery maintained v/
I Pariodic and year-end bank accoun! reconcillations: ware properly carted out, /
4 Accounting statements prepaned durng the year wans prepated on the coract
scounting basis racapls and paymants or income and expanditure). agrasd io the \/

cash book, were supporbad by a&n adequate audit frad from underiying records. and
whemne appmopnate debiors and creditors. wers proparly recordad,

K Trust funds including charitable) The-council met is respansibililes As A tualee, Yae |No | Not applicabls

Forany olher nsk ameas identifed by the council (5t any other risk areas below or on separale sheets if neaded) adaguats
cartrols existed

Name of person who camed out the intemnal audit Kycjanp PAHAM cALTEL fC A
Signature of persan who carmied oul thie internal audit N\‘\ f,,/\_-"' Date I'.'_jn‘:?/?_cr!f

| “Note: If the respanse is ‘no” please state the implications and action baing taken o address any
mﬁnmmmmwﬁdmuaﬁﬂamu‘mﬁaﬂl

|"H¢H If the response is 'not covered' mmmmmmmmﬂmmwﬁw
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
nﬁtlaﬁﬂ separate sheets if needed}.
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Guidance notes on completing the 2013/14 annual return

1

You must apply proper practices for preganng this annual return. Proper praciices ara found in the
Practitioners’ Guida® which is updated from lime 1o lime and contains everything you should need to
prepane successiully for your imancial yearand and the subsaquent audit, Both NALC and SLCC have
helplines if you wani to talk through-any problem you encountar.

Make sure thal your annual relurn is complste (i.e. no emply gresn boxes), and is propary sgned
and dated. Avoid making any amandmenisto (he completed return, But, i thig is unavaidable, make
sure the amendments are drawn to the attention of and approved by the council, propeady initiatied
and an explanation is pravidad o the externat auditor Annual returns containing urapproved ar
unaxplained amendmeants will be raturned unaudited and may inour additional costs

Lise the checklist provided below. Use g second palr of eyes, perhaps a council member ar the
Chair to review your annual return for completenass before sending i1 o the exlemal auditar,

Do not send the external auditor any information not specihcally asked for. Doing sois not helphul.
However, you must notify the external auditor of any change of Clerk, Respansible Finance Officer or Chair

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual retumn covers all your bank accounts, If your council holds any short-term investments; note
their vaiue on the bank reconcifiation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Saction 1). You must provide an explanation
for any difference between Box 7 and Box & More help on bank reconcifiation s availabla in the
Practtioners’ Gude®.

Expiain fully significant vasrancos in the accounting statements on page 2. Do not just send in a
copy of your deiailed accounting records instead of this explanation, Theexternal audifor wants to
know that you understand the reasons for all vanances. Inciude complete analysis to support your
explanation. There are a number of examples provided in the Practtioners’ Guide® to assist you

IT the extemal auditor has to review unsolicited information, or receives an incompiste bank
reconciliaton, or you do not fully explain vanances, this may incur additional costs for which the auddor
will make a charga.

Make sure that your accounting statements add up and the balance carned forward from the
previcus vear (Box 7 of 20153} equais the balance brought foarward in the current vear [Box 1 of
20144

Do not complete section 3. The extemal auditor will complele it at the conclusion of the audit.

Completion checklis! — N’ answersmesan vou may not have met requiregments

Al green boxes hawvie been completed?

Ay asehong All information requested by the extermnal auditor has besn sent with this annual
refurn? Please refer to your notice of audit.
accounting statements?

Section An explanation of significant vanations from last vearto this yearis provided?

Bank reconcifiation as at 31 March 2014 agreed o Box BY

An axplaration of any differancs betwesen Box 7 and Box 8 15 providad?

Sactions 1 and 2 Trust funds — all disclosures made i councll is a sole managing trustea?

MEB. Do not send trust accounting statements unless requesied.

Councll appraval confiemed by signature of Chair of meeting apgroving ‘/
P
v
g

Section 2 For any statement to which the responseis 'no’, an explanation is provided?

Section 4 All green baxes completed by nternal audil and explanations provided®

\

“Note: Govemance and Accountability for Local Counclls in England — A Practiioners’ Guida is avallable |

ffmyﬂ.rrhnalﬂﬁLﬂ and SLCC mplgﬁwmﬂﬂmar l’mmamwnain:gnmm urwwwalmmuh
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